
 

 

 

 

 

 

 

 
 

 

21-0957 July 20, 2021 

 

 

ENTER INTO CONTRACT WITH MID- MIAMI ROOFING INC. FOR THE WARREN COUNTY OLD 

ADMINISTRATION BUILDING ROOF REPLACEMENT PROJECT  

  

WHEREAS, pursuant to Resolution #21-0767, adopted June 08, 2021, this Board approved a Notice of Intent 

to Award Bid for the Warren County Old Administration Building Roof Replacement Project to Mid- Miami 

Roofing Inc., for a total bid price of $220,000.00; and 

 

WHEREAS, all documentation including, performance bonds, insurance certificates, etc., have been 

submitted by the contractor; and 

 

NOW THEREFORE BE IT RESOLVED, to enter into contract with Mid- Miami Roofing Inc., 626 South 

Main Street Monroe, Ohio 45050, for said project, for a total contract price of $220,000.00; as attached hereto 

and made a part hereof. 

 

Mrs. Jones moved for adoption of the foregoing resolution being seconded by Mr. Grossmann. Upon call 

of the roll, the following vote resulted:  

 

Mr. Young – yea 

Mr. Grossmann – yea 

Mrs. Jones – yea 

 

Resolution adopted this 20th day of July 2021. 

 

 

       BOARD OF COUNTY COMMISSIONERS 

 

 

 

              

       Tina Osborne, Clerk 

 

KP\ 

 

cc: c/a—Mid- Miami Roofing Inc. 

 F/M (file) 

 OMB Bid file 

 

BOARD OF COUNTY COMMISSIONERS 

WARREN COUNTY, OHIO 
406 Justice Drive, Lebanon, Ohio 45036 

www.co.warren.oh.us  

commissioners@co.warren.oh.us 
 

 
Telephone (513) 695-1250 

Facsimile (513) 695-2054 
TOM GROSSMANN 

SHANNON JONES 

DAVID G. YOUNG 

 



 

 

 

 

 

 

 

 
 

 

21-0767 June 8, 2021 

 

 

APPROVE NOTICE OF INTENT TO AWARD BID TO MID- MIAMI ROOFING INC. FOR THE 

WARREN COUNTY OLD ADMINISTRATION BUILDING ROOF REPLACEMENT PROJECT 

 

WHEREAS, bids were closed at 10:00 a.m., on May 18, 2021, and the bids received were opened and read 

aloud for the Warren County Old Administration Building Roof Replacement Project, and the results are on 

file in the Commissioners Office; and 

 

WHEREAS, upon review of such bids by Trevor Hearn, Director of Warren County Facilities Management, 

Mid- Miami Roofing Inc., has been determined to be the lowest and best bidder; and 

 

NOW THEREFORE BE IT RESOLVED, upon recommendation of Trevor Hearn, that it is the intent of this 

Board to award the bid to Mid- Miami Roofing Inc., 626 South Main Street Monroe, Ohio, for a total bid 

price of $220,000.00; and 

 

BE IT FURTHER RESOLVED, that the President of the Board is hereby authorized to execute a "Notice of 

Intent to Award." 

 

Mrs. Jones moved for adoption of the foregoing resolution being seconded by Mr. Grossmann. Upon call 

of the roll, the following vote resulted: 

 

Mr. Young – yea 

Mr. Grossmann – yea 

Mrs. Jones – yea 

 

Resolution adopted this 8th day of June 2021. 

 

      BOARD OF COUNTY COMMISSIONERS 

 

 

      ____________________________________ 

      Tina Osborne, Clerk  

 

KP\ 

 

cc: Facilities Management (file) 

 OMB Bid file 

 

BOARD OF COUNTY COMMISSIONERS 

WARREN COUNTY, OHIO 
406 Justice Drive, Lebanon, Ohio 45036 

www.co.warren.oh.us  

commissioners@co.warren.oh.us 
 

 
Telephone (513) 695-1250 

Facsimile (513) 695-2054 
TOM GROSSMANN 

SHANNON JONES 

DAVID G. YOUNG 

 



 

 

 

 

 

 

 

 
 

BID OPENING 

 

May 18, 2021 

 

BID OPENING –  

 

Bids were closed at 10:00 a.m. this 18th day of May and the following bids were received, opened, 

and read aloud for the Warren County Old Administration Building Roof Replacement Project for 

the Warren County Facilities Management Department. 

 

  

 Harold Becker Co. $495,500.00 

 Dayton, Ohio  

 

 Enterprise Roofing $271,676.00 

 Dayton, Ohio  

 

 William Kramer and Son, Inc.  $238,654.00 

 Miamitown, Ohio  

 

 Kelley Brothers Roofing, Inc.  $309,616.00 

 Fairfield, Ohio  

 

 Prodigy Building Solutions, LLC $227,394.00 

 Fairfield, Ohio  

 

 The Imbus Roofing Co, Inc.  $340,416.00 

 Wilder, Kentucky 

 

 Mid Miami Roofing, Inc.  $220,000.00 

 Wilder, Kentucky 

 

 

   

Trevor Hearn, Director of Facilities Management will review bids for a recommendation at a later 

date. 

 

 

 

cc:   Bid File                                          OMB  Facilities (file) 

BOARD OF COUNTY COMMISSIONERS 

WARREN COUNTY, OHIO 
406 Justice Drive, Lebanon, Ohio 45036 

www.co.warren.oh.us  

commissioners@co.warren.oh.us 
 

 
Telephone (513) 695-1250 

Facsimile (513) 695-2054 
TOM GROSSMANN 

SHANNON JONES 

DAVID G. YOUNG 

 



Warren County Old Administration Building Roof Replacement Project 

Warren County Facilities Management 

 

 

PLAN HOLDERS LIST 

 
Warren County Old Administration Building Roof Replacement Project  

 

 

 

Individuals or companies can be added to the plan holders list by contacting Krystal Powell at 

krystal.powell@co.warren.oh.us 

  

 

Name Company Phone Number E-mail Address 

Kyle Humphrey Ace Exteriors  513-792-9195  

 

ace.exteriors@gmail.com   

Andrew 

Ronnebaum  

Willoughby 

Supply 

513-687-7358 Andy.Ronnebaum@willoughbysupply.com 

 

Rob Buschur. Kelley Brothers 

Roofing, Inc. 

513-829-7717 robbuschur@kbroof.com 

 

mailto:krystal.powell@co.warren.oh.us
mailto:ace.exteriors@gmail.com
mailto:Andy.Ronnebaum@willoughbysupply.com
mailto:robbuschur@kbroof.com


 

BID/CONTRACT DOCUMENTS 

WARREN COUNTY OLD ADMINISTRATION BUILDING ROOF 

REPLACEMENT PROJECT  

ON BEHALF OF  

WARREN COUNTY FACILITIES MANAGEMENT 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 WARREN COUNTY BOARD OF COMMISSIONERS 

 406 JUSTICE DRIVE 

 LEBANON, OHIO  45036 

 (513) 695-1250 

 
 

 

 

 

 

 

 

 

 

 



PROPOSAL PRICE (BID) SHEET 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 



1 of 2 
 

BID PROPOSAL SHEET 

 

WARREN COUNTY OLD ADMINISTRATION BUILDING 

 

ROOF REPLACEMENT 

 

 

 

 

Item 

No. 

 

Description 

 

Cost 

 

1 

 

Removal of existing roofing and 

installation of new roof system 

 

 

2 

Raising HVAC unit to 24” above 

finished roof elevation 

 

 

3 

 

Electrical work for parapet wall 

mounted lights 

 

 

4 

 

Installation of OSHA compliant roof 

hatch safety rail 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

    TOTAL BID PRICE    $                                                  
 

 

 

 

      

_______________________________________________________________________________ 

 

TOTAL BID PRICE (In Words) 

 

 



2 of 2 
 

BID PROPOSAL SHEET- continued 

 

 

This proposal is for the Warren County Old Administration Building Roof Replacement Project 

at 320 East Silver Street in Lebanon Ohio.  The project shall be per the specifications provided 

by the Warren County Director of Facilities Management. 

 

The undersigned do hereby propose to furnish all labor, materials, equipment, tools, etc. to 

complete the Warren County Old Administration Building Roof Replacement Project for the 

following Total Bid Price: 

 

 

Total Bid Price: $      

 

 

The above Total Bid Price is to be in full force and effect for twelve (12) months after the bid 

due date.  The contract will be awarded to the Bidder that is most advantageous to the County 

according to the criteria and qualifications listed herein. 

 

 

 

Bidder:          

 

   

By:           

         (signature) 

 

            

         (print name) 

 

Title:           

 

 

Date:           

 

 

Primary Contact:          

 

 

Primary Contact Email Address:        

 

 

Note: If the Bidder is a corporation, the Bid Proposal Sheet shall be signed by an officer of the 

corporation; if a partnership, it shall be signed by a partner.  If signed by others, authority for 

signature shall be attached. 



EXCEPTION SHEET 

 

 

Exceptions:  Exceptions to any bid specification must be clearly stated on this sheet.  This sheet must be 

submitted with each bid.  If there are no exceptions, please indicate "none" below. 

 

 1)_________________________________________________________________ 

 

 2)_________________________________________________________________ 

 

 3)_________________________________________________________________ 

 

 4)_________________________________________________________________ 

 

 5)_________________________________________________________________ 

 

 6)_________________________________________________________________ 

 

 7)_________________________________________________________________ 

 

 8)_________________________________________________________________ 

 

 9)_________________________________________________________________ 

 

10)_________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

BIDDER IDENTIFICATION 

 

ATTENTION BIDDER:  Please fill out this form and submit with your bid. 

 

 

COMPANY NAME:           

 

CHIEF EXECUTIVE OFFICER:         

 

ADDRESS:            

 

             

 

PHONE NUMBER:           

 

FAX NUMBER:           

 

PROJECT CONTACT PERSON:         

 

PHONE NUMBER:           

 

E-MAIL ADDRESS:           

 

FEDERAL ID #:           

 

WEBSITE ADDRESS:          
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SECTION A 

 

INVITATION TO BIDDERS 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 INVITATION TO BIDDERS 

 

 

Separate sealed bids for the WARREN COUNTY OLD ADMINISTRATION BUILDING ROOF 

REPLACEMENT PROJECT will be received by the Warren County Board of Commissioners at the 

Office of the Warren County Commissioners, 406 Justice Drive, Lebanon, Ohio 45036, until 10:00 a.m., 

Tuesday, May 18, 2021, and then at said time publicly opened and read aloud. 

 

Bid documents and specifications are available online at the Warren County Website at 

https://www.co.warren.oh.us/commissioners/Bids/Default.aspx. Questions regarding the technical 

specifications should be directed to Trevor Hearn, Director of Facilities Management, at 

Trevor.Hearn@co.warren.oh.us or 513-695-1256. Each bid shall contain the full name of each person or 

company submitting the bid and be accompanied by a bid bond for the full amount of the bid or a certified 

check in the amount equal to ten (10) percent of the bid. 

 

A Bid guaranty, as required by Ohio Revised Code, Section 153.54, shall accompany each proposal 

submitted, as follows: 

 

 1.  A Certified check, cashiers check, or letter of credit equal to ten (10) percent of the bid.  A letter 

of credit may only be revocable by the Owner.  Upon entering into a contract with the Owner, the 

contractor must file a performance bond for the amount of the contract, and the bid guaranty will 

then be returned to the successful and unsuccessful bidders upon contract execution. 

 

 OR 

 

 2.  A form of bid guaranty bond (attached) for the full amount of the bid.  Such bond is retained for 

the successful bidder, but returned to unsuccessful bidders after the contract is executed.   

 

Attention of bidders is called to all of the requirements contained in the bid packet. No bidder may 

withdraw his/her bid within sixty (60) days after the actual date of the opening thereof. All bids shall be 

properly signed by an authorized representative of the bidder. 

 

All bids shall be sealed and plainly marked "Bid Opening – WARREN COUNTY OLD 

ADMINISTRATION BUILDING ROOF REPLACEMENT PROJECT, 10:00 a.m., Tuesday, May 

18, 2021” 

 

Warren County reserves the right to reject any or all bids submitted, to waive any irregularities in bids, and 

enter into a contract with the Bidder who in Warren County's consideration offered the lowest and best bid. 

To determine lowest and best bidder, the price of the bid will be given equal weight against the totality 

of the following factors: 1.) the bidder’s information provided in the Experience Statement which shall 

be used to judge responsibility, experience, skill, financial standing, feedback from references or prior 

clients—which may include Owner; 2.) the Exception Sheet; 3.) availability, proximity and familiarity 

to job site. 

 

By order of the Board of County Commissioner, County of Warren, State of Ohio. 

 

 

 

      ______________________________ 

      Tina Osborne, Clerk 

 

https://www.co.warren.oh.us/commissioners/Bids/Default.aspx
mailto:Trevor.Hearn@co.warren.oh.us


 

 

 



 

 

SECTION B 

 

GENERAL INSTRUCTIONS TO BIDDERS 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 GENERAL INSTRUCTIONS TO BIDDERS 

 

 

 1.  Receipt and Opening of Bids:  The Warren County Board of Commissioners (herein referred to as 

"Owner"), invites bids on the form attached hereto, all blanks of which must be appropriately filled 

in.  Bids will be received by the Owner at the Office of the Warren County Board of Commissioners 

until 10:00 a.m., May 18, 2021, and then at said office publicly opened and read aloud. The 

envelopes containing the bids must be sealed, addressed to Warren County Board of Commissioners 

at 406 Justice Drive, Lebanon, Ohio 45036.  Bids shall be submitted in a sealed envelope clearly 

marked “Bid Opening – WARREN COUNTY OLD ADMINISTRATION BUILDING ROOF 

REPLACEMENT PROJECT, May 18, 2021 @ 10:00 a.m.” 

 

 The Owner may consider informal any bid not prepared and submitted in accordance with the 

provisions hereof and may waive any informalities or reject any and all bids.  Any bid may be 

withdrawn prior to the above scheduled time for the opening of bids or authorized postponement 

thereof.  Any bid received after the time and date specified shall not be considered.  No bidder may 

withdraw a bid within 60 days after the actual date of the opening thereof. 

 

 2. Withdrawal of Bid:  A Bidder may withdraw his bid from consideration if the price bid was 

substantially lower than the other bids, provided the bid was submitted in good faith and the reason 

for the price being substantially lower was a clerical mistake as opposed to a judgment mistake and 

was actually due to an unintentional omission of a substantial quantity of work, labor or material 

made directly in the compilation of the bid.  Request to withdraw such bid must be made in writing 

and filed with the Owner within two business days after the opening of bids and prior to the 

acceptance thereof. 

 

 3. Preparation of Bid:  Each bid must be submitted on the prescribed form and such documents as 

hereunder described.  All blank spaces for bid prices must be filled in, in ink or typewritten, in both 

words and figures, and the foregoing certifications must be fully completed and executed when 

submitted. 

 

 4. Method of Bidding:  The Owner invites the following bid(s): 

 

WARREN COUNTY OLD ADMINISTRATION BUILDING ROOF 

REPLACEMENT PROJECT 

 
 Bids shall be submitted at the time and place indicated in the Invitation to Bidder and shall be 

included in a sealed envelope, marked with the project title and name and address of the bidder and 

accompanied by the bid security and other required documents. 

 

 Bids may be modified or withdrawn by an appropriate document duly executed (in the manner that 

a bid must be executed) and delivered to the place where bids are to be submitted at any time prior 

to the opening of bids. 

 

 The Owner invites unit price bids for the construction described in the plans and specifications.  

These unit prices shall be extended by estimated quantities to develop a total price for the project. 

 

 If the total price received from the lowest and best bidder exceeds the amount of funds available to 

finance the contract, the Owner may: 

 

 



 a.  Reject all bids; 

 

 b.  Augment the funds available in an amount sufficient to enable award to the lowest and best 

bidder; 

 c.  Reduce the scope of work by eliminating certain items of work to produce a total bid which is 

within available funds; 

 

 d.  Reduce the scope of work by reducing the quantity of certain items of work to produce a total bid 

which is within available funds; 

 

 e.  Reduce the scope of work by a combination of adjustments as outlined in "c" and "d" above to 

produce a total bid which is within available funds. 

  

 f.  The Owner may reject all bids or may award the contract on the base bid or on the base bid 

 combined with additions or deductible alternates as produces a net amount which is within the 

 available funds. 

  

 g.  The Owner may consider informal and may reject any bid not prepared and submitted in 

 accordance with the provisions hereof.  The Owner reserves the right to reject all bids, to waive any 

 informalities or irregularities in the bids received, and to accept any bid which is deemed lowest and 

 best. 

 

 5. Qualification of Bidder:  The Owner may make such investigations as he/she deems necessary to 

determine the ability of the bidder to perform  the work, and the bidder shall furnish to the Owner 

all such information and data for this purpose as the Owner may request.  The Owner reserves the 

right to reject any bid if the evidence submitted by, or investigation of, such bidder fails to satisfy 

the Owner that such bidder is properly qualified to carry out the obligations of the contract and to 

complete the work contemplated therein; conditional bids will not be accepted. 

 

 6. Bid Security:  Each bid must be accompanied by cash, certified check of the bidder, letter of credit 

equal to ten (10) percent of the bid, or a bid bond prepared on the form of bid  bond attached hereto, 

duly executed by the bidder as principal  and having as surety thereon a surety company approved 

by the  Owner.  (See Invitation to Bidders for required amounts) Such cash, checks or bid bonds 

will be returned to bidders after the Owner has awarded the bid and has executed the contract, or, if 

no award has been made within 60 days after the date of the opening of bids, upon demand of the 

bidder at any time thereafter, so long as he/she has not been notified of the acceptance of his/her bid.  

 

 7. Liquidated Damages for Failure to Enter into Contract: Submission of a bid shall be a 

representation by the Contractor that it has fully reviewed and is familiar with the Contract and all 

contract documents as defined in the contract and will execute the contract if awarded the bid.  The 

successful bidder, upon his/her failure or refusal to execute and deliver the Contract (attached 

hereto) and required bonds within 10 days after he/she has received notice of the acceptance of 

his/her bid, shall forfeit to the Owner, as liquidated damages for such failure or refusal, the security 

deposited with his/her bid. 

 

 8. Time of Completion and Liquidated Damages:  Bidder must agree to commence work on or 

before a date to be specified in a written “Notice to Proceed" of the Owner and to fully complete by 

November 1, 2021. The completion date may be extended in the event of adverse weather 

conditions. Bidder must agree also to pay as liquidated damaged the sum of $300.00 for each 

consecutive calendar day thereafter. 

 

 9. NO DAMAGE FOR DELAY:  No payment, compensation or adjustment of any kind shall be 

made to the contract price for damages incurred by the contractor because of hindrances or 



delays in the progress of the work from any cause that is not proximately caused by the Owner’s 

action or failure to act.  Whether such hindrances or delays are avoidable or unavoidable, the 

contractor agrees that he or she will make no claim for compensation, damages or mitigation of 

liquidated damages for any such delays.  Examples of delays include (but are in no manner 

limited to) obtaining all necessary permission from any government agency or any private party, 

any act or failure to act by any other contractor, subcontractor and/or supplier, all foreseen and  

 unforeseen events and any conditions or acts of God.  It is understood and agreed that the 

contractor assumes all risks of delays in prosecuting or completing the work under the contract 

that are not proximately caused by the Owner’s action or failure to act.  The contractor will 

accept in full satisfaction for such delays, an extension of time, if any, agreed to by the Owner. 

 

10. Conditions of Work:  Each bidder must inform him/herself fully of the conditions relating to the 

construction of the project and the employment of labor thereon.  Failure to do so will not relieve a 

successful bidder of his/her obligation to furnish all material and labor necessary to carry out the 

provisions of his/her contract. Insofar as possible the contractor, in carrying out the work, must 

employ such methods or means or will not cause any interruption of or interference with the work 

of any other contractor. 

 

11. Addenda and Interpretations:  No interpretation of the meaning of the plans, specifications or 

other pre-bid documents will be made to any bidder orally.  Every request for such interpretation 

must be in writing and addressed to: Trevor Hearn, Warren County Facilities Management, 430 

S. East Street, Lebanon, Ohio and to be given consideration must be received at least five days 

prior to the date fixed for the opening of bids.  All such interpretations and any supplemental 

instructions will be in the form of written addenda to the specifications which, if issued, will be 

mailed by certified mail with return receipt requested to all prospective bidders (at the respective 

addresses furnished for such purposes), no later than three days prior to the date fixed for the 

opening of bids. Failure of any bidder to receive any such addendum or interpretations shall not 

relieve such bidder from any obligation under his/her bid as submitted.  All addenda so issued shall 

become part of the contract documents.  

 

12. Security for Faithful Performance: Simultaneously with the delivery of the executed 

 Contract, the Contractor shall furnish payment and performance bonds as security for faithful 

 performance of this contract and for the payment of all subcontracts, suppliers and laborers 

 performing labor on the project under the Contract and furnishing materials in connection with the 

 Contract.  

 

 The surety on such bond or bonds shall be a duly authorized surety company satisfactory to the 

Owner. Please note that upon execution of the Contract if a Bid Guaranty/Contract Bond was 

submitted with your original bid a Performance Bond will not be required. 

 

13. Power of Attorney:  Attorneys-in-fact who sign bid bonds or contract bonds must file with each 

bond a certified and effectively dated copy of their power of attorney. 

 

14. Laws and Regulations:  The bidder's attention is directed to the fact that all applicable State laws, 

municipal ordinances, and the rules and regulations of all authorities having jurisdiction over  

construction of the project shall apply to the contract throughout, and they will be deemed to be 

included in the contract the same as though herein written out in full. 

 

15. Method of Award - Lowest Qualified Bidder:  The Owner may reject all bids or may award the 

 contract on the base bid or on the base bid combined with additions or deductible alternates as 

 produces a net amount which is within the available funds. To determine lowest and best bidder, 

 the price of the bid will be given equal weight against the totality of the following factors: 1.) the 

 bidder’s information provided in the Experience Statement which shall be used to judge 



 responsibility, experience, skill, financial standing, feedback from references or prior clients—

 which may include Owner; 2.) the Exception Sheet; 3.) availability, proximity and 

 familiarity to job site.   

 

16. Obligation of Bidder:  At the time of the opening of bids each bidder will be presumed to have 

inspected the site and to have read and to be thoroughly familiar with the plans and contract 

documents (including all addenda).  The failure or omission of any bidder to examine any form, 

instrument or document shall in no way relieve any bidder from any obligation in respect of his/her 

bid. 

 

17. Safety Standards and Accident Prevention:  With respect to all work performed under this 

contract, the Contractor shall: 

 

a. Comply with the safety standards provisions of applicable laws, building and construction 

codes and the "Manual of Accident Prevention in Construction" published by the Associated 

General Contractors of America, the requirements of the Occupational Safety and Health 

Act of 1970 (Public Law 91-596), and the requirements of title 29 of the code of Federal 

Regulations, Section 1518 as published in the "Federal Register", Volume 36, N. 75, 

Saturday, April 17, 1971. 

 

b. Exercise every precaution at all times for the prevention of accidents and the protection of 

persons (including employees) and property. 

 

c. Maintain at his/her office or other well-known place at the job site, all articles necessary for 

giving first aid to the injured and shall make standing arrangements for the immediate 

removal to a hospital or doctor's care of persons (including employees) who may be injured 

at the job site.  In no case shall employees be permitted to work at a job site before the 

employer has made a standing arrangement for removal of injured persons to a hospital or a 

doctor's care. 

 

18. Examination of Site:  Each bidder shall, and is hereby directed to inspect the entire site of the 

proposed work and judge for him/herself as to all the circumstances affecting the cost and progress 

of the work and shall assume all patent and latent risks in connection therewith. 

 

19. Soil Conditions:  Subject to the convenience of the Owner, prospective bidders will be permitted to 

explore the site by making borings or digging test pits.  In such event, the work shall be done at the 

sole expense and risk of the bidder, and he/she shall maintain and restore the site to original 

condition. The Owner does not guarantee the accuracy of any information or samples which it may 

have obtained from test borings or otherwise as to the kind or condition of the soil that may be 

encountered in the prosecution of the proposed work, neither does the Owner represent that the 

plans and specifications drawn are based upon any data so obtained.  The Owner does not make any 

representation as to the soil which may be encountered or of soil or water which underlies the work 

or is adjacent thereto, including any difficulties that may be due to quicksand, or other unfavorable 

conditions that may be encountered in the work, whether apparent upon surface inspection or 

disclosed in the process of carrying forward the work. 

 

20. Water & Power Supply:  Addressed in Section M: Special Provisions/Technical Specifications 

 

21. Working Facilities:  The plans show, in the general manner, the existing structures and the land 

available for construction purposes.  The bidders must satisfy themselves of the conditions and 

difficulties that may be encountered in the execution of the work at this site. 

 



22. Permits:  The Contractor shall take out all necessary permits from the proper authorities, and shall 

give all notices required by law or ordinance.  The charge or fee for any permit issued by the proper 

authority shall be borne by the contractor. 

 

23. Signature of Bidders:  The firm, corporate or individual name of the bidder must be signed in ink 

in the space provided for the signatures on the proposed blanks.  In the case of a corporation, the 

title of the officer signing must be stated and such officer must be thereunto duly authorized and the 

seal of said corporation duly affixed.  In the case of a partnership, the signature of at least one of the 

partners must follow the firm name, using the term "member of the firm."  In the case of an 

individual, use the terms "doing business as", or "sole owner."  The bidder shall further state in 

his/her proposal the name and address of each person or corporation interested therein. 

 

24. Right to Accept or Reject Proposals:  The Owner may consider informal and may reject any bid 

not prepared and submitted in accordance with the provisions hereof.  The Owner reserves the right 

to reject all bids, to waive any informalities or irregularities in the bids received, and to accept any 

bid which is deemed lowest and best. 

 

25. Non-Collusion Affidavit:  The successful bidder will be required to submit a non-collusion 

affidavit on the form included in these Bid/Contract documents (Section C). This affidavit shall be 

dated and executed as part of this bid. 

 

26. EEO Compliance:  Bidders please see Section J for EEO Compliance Requirements and Affidavit. 

 

27. Prevailing Wage Rates:  This Project is subject to Prevailing Wage Requirements.  In the event 

that the rate of wages paid for any trade or occupant in the locality where such work is being 

performed are under current collective agreements or understandings between bona fide 

organizations of labor and employer, then the wages to be paid shall be not less than such agreed 

wage rates, nor less than the minimum rates compiled by the Federal Labor Standard Act.  A copy 

of these prevailing wage rates has been included in these specifications as Exhibit N.  Every 

Contractor and Subcontractor who is subject to Ohio Revised Code, Chapter 4115 shall, as soon as 

he/she begins performance under his/her contract with the Owner, supply the Prevailing Wage 

Coordinator for the Owner a schedule of the dates on which he/she is required to pay wages to 

employees.  He/She shall also deliver to the Prevailing Wage Coordinator within three weeks after 

each pay date, a certified copy of his/her payroll which shall exhibit for each employee paid any 

wages, name, current address, social security number, number of hours worked each day of the pay 

period and the total for each week, hourly rate of pay, job classification, fringe payments, and 

deductions from wages.  The certification of each payroll shall be executed by the Contractor, 

Subcontractor, or duly appointed agent thereof and shall recite that the payroll is correct and 

complete and that the wage rate shown is not less than those required by the contract. 

 

 In case the Owner orders the Contractor to perform extra or additional work which may make it 

necessary for the Contractor or any Subcontractor under this contract to employee a person not 

herein specified, the Owner will include in the contract change order for such extra or additional 

work, a minimum wage rate for such trade or occupation, and insofar as such extra or additional 

work is concerned, there shall be paid to each employee engaged in work of such trade or 

occupation, not less than the wage so included.  Insofar as possible, local labor shall be employed on 

this work. 

 

28. Subletting of Contract:  The Contractor shall not sublet, sell, transfer or assign any portion of the 

contract without written consent of the Owner or his/her designated agent.  When such consent is 

given, the Contractor will be permitted to sublet a portion thereof, but shall perform with his/her 

own organization, work amounting to no less than fifty percent of the total contract cost, except that 

any time designated in the contract before computing the amount of work required to be performed 



by the Contractor with his/her own organization,  No subcontract, or transfer of contract, shall in 

any way release the Contractor of his/her liability under the contract and bonds. 

 

29. Required Insurance:  In accordance with the specifications, the Contractor, without restricting the 

obligations and liabilities assumed under the Contract Documents, shall at his/her own cost and 

expense purchase and maintaining in force until final acceptance of his/her work, the forms of 

insurance coverage listed below. 

 

Certificates from the insurance carrier stating the limits of liability and expiration date shall be filed with the 

Owner before operations are begun.  Such certificates shall not merely name the types of policy provided, 

but shall specifically refer to this Contract and shall name the Board of Warren County Commissioners 

as additionally insured.  However, the original policy for Owner's Protective Bodily Injury (Item F) and 

Property Damages (Item G) shall at this time be delivered to the Owner for its possession. 

 

All policies as hereinafter required shall be so written that the Owner will be notified of cancellation or 

restrictive amendment at least ten days prior to the effective date of such cancellation or amendment. 

 

 Item A - Workers Compensation and/or Employer's liability Insurance as required or specified by 

State Law. 

 

 Item B - Contractor's Direct and Completed Operations Bodily Injury Liability Insurance. 

 

 Item C - Contractor's direct and Completed Operations Property Damage Liability Insurance. 

 

 Item D - Contractor's Protective Bodily Injury Liability Insurance. 

 

 Item E - Contractor's Protective Damage Liability Insurance. 

 

 Item F - Owner's Protective Bodily Injury Liability Insurance, naming the Owner as insured. 

 

 Item G - Owner's Protective Property Damage Liability Insurance, naming the Owner as insured. 

 

 Item H - Bodily Injury Liability Insurance covering motor vehicles either owned by the Contractor 

or being used in connection with the prosecution of the work embraced under this contract. 

 

 Item I - Property Damage Liability Insurance covering motor vehicles either owned by the 

Contractor or being used in connection with the prosecution of the work embraced under this 

contract. 

 

 Item J - (Where Applicable) Such Protective (including Railroad Protective) and Contractual Bodily 

Injury Liability Insurance and such Protective (including Railroad Protective) and Contractual 

Property Damage Liability Insurance as shall be required by the railroad and other utility companies 

whose property, facilities or rights-of-way may be affected by the work to be done under this 

contract, in such amounts and in such form as each such utility company may require. 

 

If any part of the work is sublet, insurance of the same types and limits as required by above items 

numbered A, B, C, D, E, H, and I shall be provided by or on behalf of the Subcontractors to cover that part  

of the work they have contracted to perform including Property Damage Liability Special Hazards coverage 

if so required by this contract. 

 

Protective and Contractual Bodily Injury Liability Insurance required by Item J (where applicable) shall be 

in an amount and form as each railroad or utility company may require. 

 



All Bodily Injury coverage (Items B, D, F, and H) shall be broadened by the inclusion of the terms 

"occurrence" in lieu of "caused by accident." 

 

In addition to the Contractor's Direct Bodily Injury Liability Insurance (Item B) and the Contractor's Direct 

Property Damage Liability Insurance (Item C), the Contractor shall also provide Completed Operations 

Bodily Injury Liability Insurance and Completed Operations Property Damage Liability Insurance for the 

same amounts as provided for Item B and C during the period of one (1) year after the final acceptance date 

shall be the date the final estimate is paid to the Contractors.  Performance Bond includes material and 

workmanship for 12 months after completion. 

 

Vendor shall carry Commercial General Liability Insurance coverage. General Aggregate Limit 

Products – Completed Operations shall be $2,000,000 Per Occurrence; $2,000,000 Aggregate Limit, 

with no interruption of coverage during the entire term of this Agreement; $1,000,000 Personal and 

Advertising Injury Limit; Each Occurrence Limit shall be $1,000,000. Vendor shall also carry 

Comprehensive Automobile Liability Insurance for owned, non-owned, and hired vehicles. Bodily 

Injury and Property Damage Liability Limit shall be $1,000,000 for each occurrence. 

 

Vendor further agrees that if any Comprehensive General Liability or Professional Liability coverage is 

on a “claims made” basis,  the policy provide that in the event this Agreement is terminated, Vendor 

shall continue such policy in effect for the period of any statute or statutes of limitation applicable to 

claims thereby insured, notwithstanding the termination of the Agreement.  

 

By endorsement to the Comprehensive General Liability or Professional Liability coverage, Warren 

County shall be named as an additional insured with the same primary coverage as the principal insured 

– no policy of Comprehensive General Liability or Professional Liability coverage that provides only 

excess coverage for an additional insured is permitted.  

 

Vendor shall provide Warren County with a certificate of insurance evidencing such coverage and 

conditions set forth herein, and shall provide thirty (30) days notice of cancellation or non-renewal to 

Warren County. Such certificates shall provide that the insurer notify Vendee in writing should any of 

the above described policies be canceled before the expiration date thereof, to be mailed by the insurer 

to the Vendee not less than 30 days prior to said cancellation date. Vendor shall also deliver to Lessor, at 

least 15 days prior to the expiration date of each policy or policies (or of any renewal policy or policies), 

certificates for the renewal policies of the insurance coverage required herein. 

 

CONSULTANT shall carry statutory worker’s compensation insurance as required by law and shall 

provide CLIENT with certificates of insurance evidencing such coverage simultaneous with the 

execution of this Agreement 

 

Cancellation or non-renewal of insurance shall be grounds to terminate this Agreement. 

 
Vendor shall carry Builders Risk Insurance and all risk form, including subsidence and theft of materials  

from the job site.  Such coverage shall be maintained until final acceptance of the Contract by the Owner 

and payable to the Owner for the benefit of the contractor.  The limit for Builders Risk shall be the full  

value of construction. (Sample form at end of this section) 

 

30. Maintenance of Rights-Of-Way:  All construction as proposed along all City, Township, County, 

State and Federal roads including storage and stockpiling of materials, is to be conducted within the 

limits of the public right-of-way.  Bracing sheeting and shoring shall be used to keep all 

construction work within the construction limits unless work agreements are secured from the 

adjacent property Owners.  It is the Contractor's responsibility to secure these work agreements, if 

deemed necessary.  Copies of the work agreements shall be delivered to the Facilities Management 

and Owner prior to any work beginning on the affected property. 



 

31. Lights, Signs and Barricades:  Lights, signs and barricades shall be used to maintain traffic and 

safety for vehicular and pedestrian traffic during the course of this contract and shall be the sole 

responsibility of the Contractor. 

 

32. Foreign Corporation and Contractors: 

 

  Foreign Corporations 

 

  Definition:  "Foreign Corporation" means a corporation incorporated under the laws of 

 another state.  No contract shall be entered into with a foreign corporation until the 

 Secretary of State has certified that such corporation is authorized to do business in Ohio:   

  and until, if the bidder so awarded the Contract is a person or  partnership, it has filed with 

 the Secretary of State a Power of Attorney designating the Secretary of State as its agent for 

 the purpose of accepting service of summons in any action brought under Ohio Revised 

 Code, Section 153.05 or under Sections 4123.01 to 4123.94, inclusive.  

 

33. Subcontracts:  Contractor shall provide an explanation as part of its bid package of all 

subcontractors intended to be used in performance of the work described in Part II., Section D.  In 

the event the Owner does not object, Contractor may have such work performed by a subcontractor. 

Contractor shall bind every subcontractor to, and every subcontractor must agree to be bound by the 

terms of, the Contract, as far as applicable to the subcontractor's work particularly pertaining to 

Prevailing Wages and EEO requirements. Nothing contained in the Agreement shall create any 

contractual relationship between any subcontractors and Owner, nor create any obligations on the 

part of the Owner to pay or see to the payment of any sums to any subcontractor. 

 

34. Real and/or Personal Property Tax Affidavit:  All bidders must complete the Real and/or 

Personal property tax affidavit (Section I) and submit with your bid.  This section should be fully  

 completed whether or not you as a vendor/contractor own property in Warren County, Ohio. 

 

35. Description of Project: 

 

 See Section M 

 

36. Scope of Work:  Provide all work as required by Contract and described in the Specifications 

herein (Section N) as necessary to provide for project completion. 

 

37. Required Forms:  Each Bidder shall complete and submit the following forms with his/her bid: 

 

 Proposal Price (Bid) Sheet 

 Exception Sheet  

 Bidder Identification  

 Non-Collusion Affidavit 

 Bid Guaranty & Contract Bond 

 Experience Statement 

 Affidavit of Non-Delinquency of Taxes 

 Certificate of Compliance Non-Discrimination and Equal Employment Opportunity Affidavit 

 Findings for Recovery Affidavit 

   

38. The successful Contractor may be required, at the request of the Owner, to submit a list of sub-

contractors and suppliers for said project. 

 



39. Additional Obligations Upon Contact Award:  Upon award of the bid but prior to execution of 

the Contract and Notice to Proceed, the Contractor shall submit all of the following documents, 

completed as required: 

 

  

 1)  Contract 

 2)  Required Bonds 

 3)  Payment Draw Schedule (Required for Projects of $500,000 or more) 

 4)  Certificates of Insurance 

 

40. Entire bid packet must be completed (except contract – Section F) and returned with bid 

proposal, as the entire bid packet becomes part of the contract documents. 

 

41. STATEMENT: Do not submit confidential document s or documents of any type that contain 

trade secrets. All materials submitted become public records once opened and may be copied 

upon request to anybody including competitive bidders. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 













 

 

 

 

 

 

SECTION C 

 

NONCOLLUSION AFFIDAVIT 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AFFIDAVIT OF NON-COLLUSION 

 

STATE OF ____________________ 

 

COUNTY OF ____________________ 

 

I, ___________________________, holding the title and position of ___________________________ 

at the firm _________________________, affirm that I am authorized to speak on behalf of the 

company, board directors and owners in setting the price on the contract, bid or proposal. I understand 

that any misstatements in the following information will be treated as fraudulent concealment of true 

facts on the submission of the contract, bid or proposal. 

 

I hereby swear and depose that the following statements are true and factual to the best of my 

knowledge: 

 

The contract, bid or proposal is genuine and not made on the behalf of any other person, company or 

client, INCLUDING ANY MEMBER OF THE WARREN COUNTY BOARD OF 

COMMISSIONERS. 

 

The price of the contract, bid or proposal was determined independent of outside consultation and was 

not influenced by other companies, clients or contractors, INCLUDING ANY MEMBER OF THE 

WARREN COUNTY BOARD OF COMMISSIONERS. 

 

No companies, clients or contractors, INCLUDING ANY MEMBER OF THE WARREN COUNTY 

BOARD OF COMMISSIONERS have been solicited to propose a fake contract, bid or proposal for 

comparative purposes.  

 

No companies, clients or contractors, INCLUDING ANY MEMBER OF THE WARREN COUNTY 

BOARD OF COMMISSIONERS have been solicited to refrain from bidding or to submit any form of 

noncompetitive bidding. 

 

Relative to sealed bids, the price of the bid or proposal has not been disclosed to any client, company or 

contractor, INCLUDING ANY MEMBER OF THE WARREN COUNTY BOARD OF 

COMMISSIONERS, and will not be disclosed until the formal bid/proposal opening date. 

 

__________________________ 

AFFIANT 

 

Subscribed and sworn to before me this _______ day of ____________________ 20 ______ 

 

___________________________ 

(Notary Public), 

 

____________________ County. 

 

My commission expires ____________________ 20 _______ 

 

 

 

 

 

  

 



 

SECTION D 

 

BID GUARANTY AND CONTRACT BOND 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 BID GUARANTY AND CONTRACT BOND 

 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned, 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

  (Insert full name or legal title of Contractor and Address) 

as Principal and _______________________________________________________________________ 

                   (Insert full name or legal title of Surety) 

as Surety, are hereby held and firmly bound unto the Warren County Board of Commissioners and the Ohio 

Department of Transportation and hereinafter called the Obligee, in the penal sum of the dollar amount of 

the bid submitted by the Principal to the Obligee on _______________________________________ to 

undertake the project known as: 

 

WARREN COUNTY OLD ADMINISTRATION BUILDING ROOF 

REPLACEMENT 

 
The penal sum referred to herein shall be the dollar amount of the Principal's bid to the Obligee, 

incorporating any additive or deductive alternate proposals made by the Principal on the date referred to 

above to the Obligee, which are accepted by the Obligee,  In no case shall the penal sum exceed the amount 

of _________________________     DOLLARS, __________________. 

If this item is left blank, the penal sum will be the full amount of the Principal's bid, including alternates.  

Alternatively, if completed, the amount stated must not be less than the full amount of the bid, including 

alternates in dollars and cents.  A percentage is not acceptable. 

 

For the payment of the penal sum well and truly to be made we hereby jointly and severally bind ourselves, 

our heirs, executors, administrators, successors, and assigns. 

 

THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that whereas the above-named 

Principal has submitted a bid on the above referred to project; 

 

NOW, THEREFORE, if the Obligee accepts the bid of the Principal and the Principal fails to enter into a 

proper contract in accordance with the bid, plans, details, specifications, and bills of material; and in the 

event the Principal pays to the Obligee the difference not to exceed ten percent of the penalty hereof 

between the amount specified in the bid and such larger amount for which the Obligee may in good faith 

contract with the next lowest bidder to perform the work covered by the bid; or in the event the Obligee 

does not award the contract to the next lowest bidder and resubmits the project for bidding, the Principal 

will pay the Obligee the difference not to exceed ten percent of the penalty hereof between the amount 

specified in the bid, or the costs, in connection with the resubmission, of printing new contract documents, 

required advertising, and printing and mailing notices to prospective bidders, whichever is less, then this 

obligation shall be null and void, otherwise to remain in full force and effect.  If the Obligee accepts the bid 

of the Principal and within TEN days after the awarding of the contract, enters into a proper contract in 

accordance with the bid, plans, details, specifications, and bills of material, which said contract is made a 

part of this bond the same as though set forth herein; and  

 

IF THE SAID PRINCIPAL SHALL well and faithfully perform each and every condition of such 

contract; and indemnify the Obligee against all damage suffered by failure to perform such contract 

according to the provisions thereof and in accordance with the plans, details, specifications, and bills of 

material therefore; and shall pay all lawful claims of subcontractors, materialmen, and laborers, for labor 

performed and materials furnished in the carrying forward, performing, or completing of said contract:  we 

agreeing and assenting that this undertaking shall be for benefit of any materialman or laborer having a just 

claim, as well as for the Obligee herein; THEN THIS OBLIGATION SHALL  be void; otherwise the 

same shall remain in full force and effect; it being expressly understood and agreed that the liability of the  



Surety for any and all claims hereunder shall in no event exceed the penal amount of this obligation as 

herein stated. 

 

THE SAID surety hereby stipulates and agrees that no modifications, omissions, or additions, in or to the 

terms of said contract or in or to the plans and specifications therefor shall in any wise affect the obligations 

of said surety on its bond, and it does hereby waive notice of any such modifications, omissions or additions 

to the terms of the contract or to the work or to the specifications. 

 

SIGNED AND SEALED this _____ day of ___________ 20____. 

 

____________________________  _______________________________ 

        PRINCIPAL               SURETY  

 

By:  _______________________ By: _______________________________ 

                Attorney-in-fact  

Title: _____________________ 

      Surety Agent's Name and Address: 

      _______________________________ 

 

      _______________________________ 

 

      _______________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 



 

 

 

 

SECTION E 

 

PERFORMANCE BOND 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 PERFORMANCE BOND 

 

 

 

KNOW ALL MEN BY THESE PRESENTS:  that 

 

 

_________________________________________________________________________________  

 (Name of Contractor) 

 

_________________________________________________________________________________ 

 (Address of Contractor) 

 

a _________________________________________, hereinafter called 

  (Corporation, Partnership or Individual) 

 

Principal, and ______________________________________________________________________ 

      (Name of Surety) 

 

__________________________________________________________________________________ 

                       (Address of Surety) 

 

hereinafter called Surety, are held and firmly bound unto 

 

 WARREN COUNTY, OHIO BOARD OF COMMISSIONERS  

 406 Justice Drive 

 Lebanon, OH  45036 

 

hereinafter called OWNER, in the penal sum of _________________________________________Dollars, 

$(______________) in lawful money of the United States, for the payment of which sum well and truly to 

be made, we bind ourselves, successors, and assigns, jointly and severally, firmly by these presents. 

 

THE CONDITION OF THIS OBLIGATION is such that whereas, the Principal entered into a certain 

contract with the OWNER, dated the __________________ day of _______________, 20____, a copy of 

which is hereto attached and made a part hereof for the construction of: 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

 

 

 

 

 

 

 



  

 

NOW, THEREFORE, if the Principal shall well, truly and faithfully perform its duties, all the 

undertakings, covenants, terms, conditions, and agreements of said contract during the original term thereof, 

and any extensions thereof which may be granted by the OWNER, with or without notice to the Surety and 

during the guaranty period(s), and if he/she shall satisfy all claims and demands incurred under such 

contract, and shall fully indemnify and save harmless the OWNER from all costs and damages which it 

may suffer by reason of failure to do so, and shall reimburse and repay the OWNER all outlay and expense 

which the OWNER may incur in making good any default, then this obligation shall be void; otherwise to 

remain in full force and effect.  

 

PROVIDED, FURTHER, that the said surety, for value received, hereby stipulates and agrees that no 

change, extension of time, alteration or addition of the terms of the contract or the WORK to be performed 

thereunder or the SPECIFICATIONS accompanying the same shall in any way affect its obligation on this 

BOND, and it does hereby waive notice of any such change, extension of time, alteration or addition to the 

terms of the contract or to the WORK or to the SPECIFICATIONS. 

 

PROVIDED, FURTHER, that no final settlement between the OWNER and the CONTRACTOR shall 

abridge the right of any beneficiary hereunder, whose claim may be unsatisfied. 

 

IN WITNESS WHEREOF, this instrument is executed in counterparts, each one of which shall be 

deemed an original, this the ________ day of ____________ 20____. 

 

ATTEST:      _______________________________ 

         (Principal) 

 

____________________________  By ___________________________ 

(SEAL) 

 

____________________________  ______________________________ 

 

____________________________  ______________________________ 

 

ATTEST: 

 

____________________________  ______________________________ 

(SEAL)       (Surety) 

 

____________________________  ______________________________ 

 

____________________________  ______________________________ 

 

 

 

 

 

 

 

  

IMPORTANT:  Pursuant to Ohio Revised Code §122.87(A) a surety company is defined as, “. . . a 

company that is authorized by the department of insurance to issue bonds as a surety”. 

 

 



 

 

SECTION F 

 

CONTRACT 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

CONTRACT 

 

THIS AGREEMENT, made this ______ day of ___________, 2021, with the Warren County Board of 

Commissioners, 406 Justice Drive, Lebanon, Ohio hereinafter called "Owner" and ENTER 

CONTRACTOR NAME AND ADDRESS HERE, doing businesses as (an individual, partner, a 

corporation) hereinafter called "Contractor." 

 

WITNESSETH:  That for and in consideration of the payments and agreements hereinafter mentioned, to 

be made and performed by the Owner, the Contractor hereby agrees with the Owner to commence and 

complete the construction described as follows: 

 

WARREN COUNTY OLD ADMINISTRATION BUILDING  

ROOF REPLACEMENT PROJECT 

 

hereinafter called the project, for the sum of $ENTER AMOUNT HERE AND WRITE IT OUT, and all 

work in connection therewith, under the terms as stated in the Conditions of the Contract; and as his/her (its 

or their) own proper cost and expense furnish all the materials, supplies, machinery, equipment, tools, 

superintendence, labor insurance, and other accessories and services necessary to complete the said project 

in accordance with the conditions and prices stated in the Proposal, Conditions of the Contract, the 

Specifications and Contract Documents. "Contract Documents" means and includes the following: 

  Proposal Price (Bid) Sheet 

  Exception Sheet 

  Bidder Identification  

 A) Invitation to Bidders 

 B) General Instruction to Bidders 

 C) Noncollusion Affidavit 

 D) Bid Guaranty & Contract Bond 

 E) Performance Bond 

 F) Contract 

 G) Bonding & Insurance Requirements 

 H) Experience Statement 

 I) Affidavit of Non-Delinquency of Real and/or Personal Property Tax 

 J) Equal Employment Opportunity Requirements, Bid Conditions 

  and Non-discrimination and Equal Employment Opportunity Affidavit 

 K) Findings for Recovery Affidavit Wage Rate Determination 

  L) Federal Davis Bacon Wage 

 M) Special Provision/Technical Specifications 

    

The CONTRACTOR hereby agrees to commence work under this contract on or before a date to be 

specified in a Written "Notice to Proceed" of the OWNER, and to fully complete the project by November 

1, 2021 The Contractor further agrees to pay, as liquidated damages, the sum of $300.00 for each 

consecutive calendar day thereafter. 

 

This Agreement may be terminated by either party upon written notice in the event of substantial failure by 

the other party to perform in accordance with the terms of this Agreement.  The nonperforming party shall 

have fifteen calendar days from the date of the termination notice to cure or to submit a plan for cure 

acceptable to the other party. 

 

OWNER may terminate or suspend performance of this Agreement for OWNER'S convenience upon a 

written notice to CONTRACTOR.  CONTRACTOR shall terminate or suspend performance of the 

services/work on a schedule acceptable to OWNER. 

 



The CONTRACTOR will indemnify and save the OWNER, their officers and employees, harmless from 

loss, expenses, costs, reasonable attorneys fees, litigation expenses, suits at law or in equity, causes of 

action, actions, damages, and obligations arising from (a) negligent, reckless or willful and wanton acts, 

errors or omissions by CONTRACTOR, its agents, employees, licensees, consultants or subconsultants; (b) 

the failure of the CONTRACTOR, its agents, employees, licensees, consultants or subconsultants to 

observe the applicable standard of care providing services pursuant to this agreement; (c) the intentional 

misconduct of the CONTRACTOR, its agents, employees, licensees, consultants or subconsultants that 

result in injury to persons or damage to property for which the OWNER may be held legally liable. 

 

The CONTRACTOR does hereby agree to indemnify and hold the OWNER harmless for any and all sums 

for which the OWNER may be required to pay or for which the OWNER may be held responsible for 

failure of the CONTRACTOR or any subcontractor to pay the prevailing wage upon this project. 

 

The OWNER agrees to pay the CONTRACTOR in the manner and at such times as set forth in the General 

Provisions such amounts as required by the Contract Documents. 

 

This Agreement shall be binding upon all parties hereto and their respective heirs, executors, administrators, 

successors, and assigns. 

 

Contractor shall bind every subcontractor to, and every subcontractor must agree to be bound by the terms 

of, this Agreement, as far as applicable to the subcontractor's work particularly pertaining to Prevailing 

Wages and EEO requirements. Nothing contained in this Agreement shall create any contractual 

relationship between any subcontractor and Owner, nor create any obligations on the part of the Owner to 

pay or see to the payment of any sums to any subcontractor. 

 

IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by their duly 

authorized officials, this Agreement in two counterparts, each of which shall be deemed an original on the 

date first above written. 

     WARREN COUNTY BOARD OF COMMISSIONERS 

     (Owner) 

 

      ___________________________________   

      David G. Young, President 

ATTEST:   

      ___________________________________ 

__________________________  Tom Grossmann 

Name 

      ___________________________________ 

      Shannon Jones 

(Seal) 

ATTEST:      

      ENTER CONTRACTOR NAME HERE 

      (Contractor) 

 

__________________________ By: ______________________________ 

       Name and Title 

      ________________________________ 

Approved as to Form: 

 

___________________________ 

Assistant Prosecutor                                          

 

 



 

 

 

SECTION G 

 

BONDING AND INSURANCE REQUIREMENTS 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

BONDING AND INSURANCE REQUIREMENTS 

 

 

A state or local unit of government receiving a grant from the federal government which requires 

contracting for construction of facility improvement shall follow its own requirements relating to bid 

guarantees, performance bonds, and payment bonds, except for contracts or subcontracts exceeding 

$100,000.  For contracts or subcontracts exceeding $100,000, the Federal agency may accept the bonding 

policy and requirements of the grantee provided the Federal agency has made a determination that the 

Government's interest is adequately protected.  If such a determination has not been made, the minimum 

requirements shall be as follows: 

 

a. A bid guaranty from each bidder.  The "bid guaranty" shall consist of a firm commitment such as 

a bid bond in the amount of one hundred (100) percent of the bid price, or ten (10) percent of the bid 

price if certified check or other negotiable instrument accompanying a bid, as assurance the bidder 

will, upon acceptance of his/her bid, execute such contractual documents as may be required within 

the time specified. 

 

b. A performance bond on the part of the Contractor for 100 percent of the contract price.  A 

"performance bond" is one executed in connection with a contract to secure fulfillment of all the 

contractor's obligations under such contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

SECTION H 

 

EXPERIENCE STATEMENT 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 EXPERIENCE STATEMENT 

 

 

The Bidder is required to state in detail in the space provided below, what work he/she has done of a 

character similar to that included in the proposed contract, to give references and such other detailed 

information as will enable the Owner to judge of his/her responsibility, experience, skill and financial 

standing. Among other things, this statement shall include the following: 

 

A record of similar work performed and evidence to the effect: 

 

 (1) That the Bidder maintains a permanent place of business; 

 

 (2) Has adequate facilities and equipment available for the work under the proposed contract; 

 

 (3)   That the Bidder has suitable financial means to meet obligations incidental to the work; 

 

 (4)  That the Bidder has appropriate technical experience and possesses sufficient skill and 

 experience. 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 



 

 

SECTION I 

 

AFFIDAVIT OF NON-DELINQUENCY OF REAL  

AND/OR PERSONAL PROPERTY TAX 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



THIS SECTION SHOULD BE FULLY COMPLETED WHETHER OR NOT YOU AS A 

VENDOR/CONTRACTOR OWN PROPERTY IN WARREN COUNTY, OHIO. 

 AFFIDAVIT 

 

STATE OF     ______________________________ ) 

       ) SS: 

COUNTY OF ______________________________ ) 

 

_____________________________________________ being duly cautioned and sworn, states as follows: 

 

 1.  That he/she is ___________________________________________ of    

      (Title) 

   ___________________________________________ 

     (Name of Contracting Party) 

 

 2.  That ___________________________________ is not presently 

   (Name of Contracting Party) 

  charged with any delinquent Real and/or Personal property taxes on the general tax list of 

Real and/or Personal    property of Warren County. 

 -OR- 

 

 1.  That ___________________________________ is charged with  

   (Name of Contracting Party) 

 delinquent Real and/or Personal property tax on the general tax list of Real and/or Personal property 

of Warren County.  The amount of delinquent Real and/or Personal property tax due and unpaid 

including any due and unpaid penalty and interest is:  

$____________________________________________________ 

 

Further, affiant states not. 

 

     ________________________________ 

       Affiant 

 

 

Sworn to and subscribed in my presence this ____ day of _____________ 20___. 

 

     ________________________________ 

       Notary Public 

 

This instrument was prepared by __________________________________________________________. 

 

Note to Fiscal Office:  If any Real and/or Personal property taxes are delinquent, you must send a copy of 

this statement to the County Treasurer within 30 days of the date it is submitted.  

 

WARNING:  MAKING A FALSE STATEMENT ON THIS AFFIDAVIT MAY BE PUNISHABLE BY 

A FINE AND/OR IMPRISONMENT 

 

 

 

 

 

 

 



SECTION J 

 

EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS,  

BID CONDITIONS AND 

NON-DISCRIMINATION AND EQUAL  

EMPLOYMENT OPPORTUNITY AFFIDAVIT 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS 

 AND BID CONDITIONS FOR  

 WARREN COUNTY CONSTRUCTION PROJECTS 

 

CERTIFICATE OF COMPLIANCE FOR EEO PURPOSES: (This section applies only to projects that 

are funded with Federal and State monies) 

 

All bidders on the project shall submit together with their bid, a copy of a valid Certificate of Compliance 

for Equal Employment Opportunity purposes contained herein. 

 

A copy of the Certificate of Compliance is enclosed with this bid 

response?   _____ Yes   _____No 

 

BIDDER'S EEO COVENANTS: 

 

Throughout its performance of any contract awarded to it on this project, the bidder agrees to the following 

covenants: 

 

1. The contractor will not discriminate against any employee or applicant for employment because of 

race, color, religion, national origin, ancestry or sex.  The contractor will take affirmative action to 

ensure that applicants are employed, and that employees are treated during employment without 

regard to their race, color, religion, national origin, ancestry or sex.  Such action shall include, but is 

not limited to, the following:  Employment, upgrading, demotion, or transfer; recruitment or 

recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 

selection for training, including apprenticeship. 

 

 The contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

 

2. The contractor will in all solicitations or advertisements for employees placed by or on behalf of the 

prime contractor, state that all qualified applicants will receive consideration for employment 

without regard to race, color, religion, national origin, ancestry or sex. 

 

3. The contractor agrees to fully cooperate with the County, the  State Equal Employment Opportunity 

 Coordinator and with any other official or agency, or the State or Federal government which seeks 

 to eliminate unlawful employment discrimination, and with all other State and Federal efforts 

 to assure equal employment practices under its contract and the contractor shall comply 

 promptly with all requests and directions from the County, the State Equal Opportunity Coordinator 

 and any of the State of Ohio officials and agencies in this regard, both before and during 

 construction.   

 

4. Full cooperation as expressed in clause (3), above, shall include, but not be limited to, being a 

witness and permitting employees to be witnesses and complainants in any proceedings involving 

questions of unlawful employment practices, furnishing all information requested by the County 

and the State Equal Employment Opportunity Coordinator, and permitting access to its books, 

records, and accounts by the County and the State Equal Employment Opportunity Coordinator for 

purposes of investigation to ascertain compliance with applicable rules, regulations and orders. 

 

5. In the event of the contractor's noncompliance with the nondiscrimination clauses of its contract or 

with any of the said rules, regulations, or orders, its contract may be canceled, terminated, or 

suspended in whole or in part and the contractor may be declared ineligible for further County 

construction contracts. 

 



 In the event that is contract is terminated for a material breach of EEO requirements, the contractor 

shall become liable for any and all damages which shall accrue to the County as a result of said 

breach. 

 

6. The contractor will require the inclusion of language reflecting these same six covenants within 

every subcontract or purchase order it executes in the performance of its contract unless exempted 

by rules, regulations or orders of the State Equal Employment Opportunity Coordinator so that these 

provisions will be binding upon each subcontractor or vendor.  The contractor will take such as the 

County may direct as a means of enforcing such provisions, including sanctions for noncompliance; 

provided, however, that in any litigation with a subcontractor, vendor or other party as a result of 

such direction by the County, the contractor may be requested to protect the interests of the County. 

 

The bidder hereby adopts the foregoing covenants? 

 

_____ Yes   _____No 

 

 

 

 

PLEASE NOTE:  The bidder's failure to adopt the Bidder's EEO Covenants and complete the foregoing 

certification will cause the bidder's proposal to be rejected as being non-responsive. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 CERTIFICATE OF COMPLIANCE 

 NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 

 

 

STATE OF       ) 

       ) SS: 

COUNTY OF ______________________________ ) 

 

 

_____________________________ being first duly sworn, deposes and  

 

says that he _______________________ of __________________________________________________  

 

the party who made the foregoing proposal; that such party as bidder does not and shall not discriminate 

against any employee or applicant for employment because of race, religion, color, sex, or national origin.  

If awarded the bid and contract under this proposal, said party shall take affirmative action to ensure that 

applicants are employed and that employees are treated, during employment, without regard to their race, 

religion, color, sex, or national origin.  If successful as the lowest and best bidder under the foregoing  

proposal, this party shall post non-discrimination notices in conspicuous places available to employees and 

applicants for employment setting forth the provisions of this affidavit. 

 

Furthermore, said party agrees to abide by the assurances found in Section 153.54 of the Ohio Revised 

Code in the Contract Provisions with the Owner if selected as the successful bidder by the Owner. 

 

      __________________________________ 

      Signature 

 

      __________________________________ 

      Affiant 

 

      __________________________________ 

      Company/Corporation 

 

      __________________________________ 

      Address 

 

      __________________________________ 

      City/State/Zip Code 

 

Sworn to and subscribed before me this ______ day of ___________, 20____. 

 

      __________________________________ 

      Notary 

 

(seal) 

 

 

 

 

 

 

 

 



 CERTIFICATE OF COMPLIANCE 

 NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 

 (SUB CONTRACTOR) 

 

 

 

STATE OF       ) 

       ) SS: 

COUNTY OF ______________________________ ) 

 

 

_____________________________ being first duly sworn, deposes and  

 

says that he _______________________ of __________________________________________________  

 

the party who made the foregoing proposal; that such party as bidder does not and shall not discriminate 

against any employee or applicant for employment because of race, religion, color, sex, or national origin.  

If awarded the bid and contract under this proposal, said party shall take affirmative action to ensure that 

applicants are employed and that employees are treated, during employment, without regard to their race, 

religion, color, sex, or national origin.  If successful as the lowest and best bidder under the foregoing  

proposal, this party shall post non-discrimination notices in conspicuous places available to employees and 

applicants for employment setting forth the provisions of this affidavit. 

 

Furthermore, said party agrees to abide by the assurances found in Section 153.54 of the Ohio Revised 

Code in the Contract Provisions with the Owner if selected as the successful bidder by the Owner. 

 

      __________________________________ 

      Signature 

 

      __________________________________ 

      Affiant 

 

      __________________________________ 

      Company/Corporation 

 

      __________________________________ 

      Address 

 

      __________________________________ 

      City/State/Zip Code 

 

Sworn to and subscribed before me this ______ day of ___________, 20____. 

 

 

      __________________________________ 

      Notary 

 

(seal) 

 

 

 

 

 



 

SECTION K 

 

FINDINGS FOR RECOVERY AFFIDAVIT 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FINDINGS FOR RECOVERY AFFIDAVIT 

 

 

STATE OF     

COUNTY OF    , SS: 

 

     , upon being duly cautioned and sworn, hereby states the following 

based on personal knowledge: 

 

 

 1) That he/she is      (title), of      (name of 

bidder) and authorized to execute this affidavit; and,  

 

 2) That       (name of bidder) is not a person or entity against 

whom a finding for recovery has been issued by the Auditor of State, which finding for recovery is 

unresolved as defined in Ohio Revised Code [General Provisions] Section 9.24 (B); and, 

 

 3) That       (name of bidder) does not appear in the database of 

unresolved findings of recovery maintained by the Auditor of State pursuant to Ohio Revised Code 

[General Provisions] Section 9.24 (D). 

 

 

        

              

       Affiant 

 

 Sworn to and subscribed in my presence this        day of   , 20____. 

 

 

              

       Notary Public 

My Commission expires:     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

SECTION L 

 

WAGE RATE DETERMINATION  
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SECTION M 

 

SPECIAL PROVISIONS/TECHNICAL 

 SPECIFICATIONS  
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WARREN COUNTY OLD ADMINISTRATION BUILDING 
ROOF REPLACEMENT 

 
SPECIFICATIONS 

 
 
1.0 GENERAL 

1.01 DESCRIPTION 

A. The Warren County Old Administration Building is located at 320 East Silver Street in Lebanon, 
Ohio.  Trevor Hearn, Warren County Director of Facilities Management, is the Owner's 
Representative and may be contacted regarding any questions or for a pre-bid job site 
inspection at Trevor.Hearn@co.warren.oh.us. 

B. Complete removal and disposal of existing roofing and insulation to the concrete decking. All 
safety-related and environmental protection agency requirements to removal and disposal to be 
strictly followed.  The project consists of installing Carlisle's Sure-Seal 90-mil thick or Sure-Tough 
75-mil thick EPDM membrane Fully Adhered Roofing System (black) as outlined below:   

i. Apply the Fully Adhered EPDM Roofing System in conjunction with new flat and tapered 
insulation after tear off of the existing roof systems to expose the concrete deck for 
verification of suitable substrate as referenced in this specification.   

ii. Provide a 30 year water tight warranty from outer edge to edge, including no dollar 
limits and accidental puncture coverage.  

C. 100 walk pads from roof hatch to and around HVAC equipment. Layout submitted for approval 
prior to installation. 

D. HVAC unit to be raised to 24" above the new finished roof height to allow access to roof under 
the unit. A structural stamped drawing is needed for the new support design. The scope of work 
includes draining and disconnecting of all piping and electrical connections to the HVAC unit.  
Store the glycol for reuse after raising the unit. After craning the unit up on the new curb, 
reconnect the unit and reuse the glycol.  Include the start-up of the HVAC system. Include crane 
service. 

E. Safety railing with gate to meet current OSHA standards around the roof hatch. 

F. All parapet wall mounted lights to be reinstalled after new roof membrane through metal with 
water cut-off mastic to meet warranty requirements. 

G. Replace all existing conduits and wiring on the roof with new conduit and electrical wire to meet 
all current building code requirements. New conduit to be primed and painted with oil-based 
paint or powder coated with any scratches touched up after installation.  New rubber pipe 
supports shall be used no more than 10' on center. 6' watertight, flexible conduit to connect all 
roof lighting.  

H. Raise all roof penetrations as needed to meet minimum 8" flashing requirements.  

I. Wrap all concrete, including vertical wall and old chimney, with a new roof membrane to be 
included in the warranty. Insulate, if needed. Flash in all roof penetrations, as needed. If the 
existing venting on the side does not meet the 8" required flashing requirement install 
additional venting higher in the block, as needed.  
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J. New stainless steel drain bolts and washers to replace existing. Drain compression ring and 
strainer to be painted with oil-based primer and finish coat.  

K. Roof drains now flow freely with no restrictions. Either snake the roof drains after the project is 
completed or provide a guarantee to snake the drains if the roof drains are restricted within six 
months of roof install. 

L. There are no records of asbestos in the roofing system but no asbestos testing has been 
performed. Asbestos testing and abatement are included in this scope of work, if needed.  

M. Nightly watertight tie-in is required at the end of each working day regardless of the weather 
forecast. Leaving any part of the roofing open overnight is not acceptable.  

N. The project is sales tax exempt and shall include Prevailing Wage.   

O. Contractor is responsible for obtaining and paying for all applicable permits.   

 

1.02 EXTENT OF WORK 

A. Provide all labor, material, tools, equipment, and supervision necessary to complete the 
installation of either a Sure-Seal 90-mil thick or Sure-Tough 75-mil thick EPDM membrane Fully 
Adhered Roofing System including flashings and insulation as specified herein and with the 
manufacturer's most current specifications and details.  Must include Carlisle’s Accidental 
Puncture Resistance Warranty. 

B. The roofing contractor shall be fully knowledgeable of all requirements of the contract 
documents and shall make themselves aware of all job site conditions that will affect their work. 

C. The roofing contractor shall confirm all given information and advise the Owner’s 
Representative, prior to bid, of any conflicts that will affect their cost proposal. 

D. Any contractor who intends to submit a bid using a roofing system other than the approved 
manufacturer must submit for pre-qualification in writing fourteen (14) days prior to the bid 
date.  Any contractor who fails to submit all information as requested will be subject to 
rejection.  Bids stating "as per plans and specs" will be unacceptable. 

 

1.03 SUBMITTALS 

A. Prior to starting work, the roofing contractor must submit the following: 

a. Shop drawings showing layout, details of construction and identification of materials. 

b. Sample of the manufacturer's Total Systems Warranty covering all components of the 
roofing system.  

c. Submit a letter of certification from the manufacturer which certifies the roofing 
contractor is authorized to install the manufacturer's roofing system and lists foremen 
who have received training from the manufacturer along with the dates training was 
received. 

d. Certification of the manufacturer's warranty reserve.  

B. Upon completion of the installed work, submit copies of the manufacturer's final inspection 
report to the specifier prior to the issuance of the manufacturer's warranty.  
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1.04 PRODUCT DELIVERY, STORAGE AND HANDLING 

A. Deliver materials to the job site in the manufacturer's original, unopened containers or 
wrappings with the manufacturer's name, brand name and installation instructions intact and 
legible.  Deliver in sufficient quantity to permit work to continue without interruption. 

a. Comply with the manufacturer's written instructions for proper material storage. 

b. Store materials between 60°F and 80°F in dry areas protected from water and direct 
sunlight.  If exposed to lower temperature, restore to 60°F minimum temperature 
before using.  

c. Store materials containing solvents in dry, well ventilated spaces with proper fire and 
safety precautions.  Keep lids on tight.  Use before expiration of their shelf life. 

d. Insulation and underlayment products must be on pallets, off the ground and tightly 
covered with waterproof materials. Manufacturer's wrap does not provide sufficient 
waterproofing.  Insulation and underlayment products that become wet or saturated 
are to be discarded.  

B. Any materials which are found to be damaged shall be removed and replaced at the applicator's 
expense. 

 

1.05 WORK SEQUENCE 

A. Schedule and execute work to prevent leaks and excessive traffic on completed roof sections.  
Care should be exercised to provide protection for the interior of the building and to ensure 
water does not flow beneath any completed sections of the membrane system. 

B. Do not disrupt activities in occupied spaces. 

 

1.06 USE OF THE PREMISES 

A. Before beginning work, the roofing contractor must secure approval from the Owner’s 
Representative for the following: 

a. Areas permitted for personnel parking; 

b. Access to the site; 

c. Areas permitted for storage of materials and debris; 

d. Areas permitted for the location of cranes, hoists and chutes for loading and unloading 
materials to and from the roof. 

B. Interior stairs or elevators may not be used for removing debris or delivering materials, except 
as authorized by the Owner’s Representative. 

 

1.07 EXISTING CONDITIONS 

A. If discrepancies are discovered between the existing conditions and those noted herein, 
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immediately notify the Owner's Representative by phone and solicit the manufacturer's 
approval prior to commencing with the work.  Necessary steps shall be taken to make the 
building watertight until the discrepancies are resolved. 

 

1.08 PRE-CONSTRUCTION SITE VISITS 

B. Prior to bid submittal, the roofing contractor should schedule a job site inspection to observe 
actual conditions and verify all dimensions on the roof.  Site visits must be scheduled with the 
Owner’s Representative and must occur on a normal business day, Monday-Friday between 
8:00am-4:00pm. 

 

1.09 TEMPORARY FACILITIES AND CONTROLS 

A. Temporary Utilities: 

a. Limited water and power for construction purposes are available at the site and will be 
made available to the roofing contractor.  Water is limited to a single wall-mount hose 
bib.  Power is limited to a single 15A GFCI duplex receptacle on the roof. 

b. Provide all hoses, valves and connections for water from source designated by the 
Owner when made available. 

c. When available, electrical power should be extended as required from the source.  
Provide all trailers, connections and fused disconnects. 

B. Temporary Sanitary Facilities 

a. Sanitary facilities will not be available at the job site.  The roofing contractor shall be 
responsible for the provision and maintenance of portable toilets or their equal. 

C. Building Site: 

a. The roofing contractor shall use reasonable care and responsibility to protect the 
building and site against damages.  The contractor shall be responsible for the 
correction of any damage incurred as a result of the performance of the contract. 

b. The roofing contractor shall remove all construction debris from the job site in a timely 
and legally acceptable manner so as to not detract from the aesthetics or the functions 
of the building 

D. Security: 

a. Obey the Owner's requirements for personnel identification, inspection and other 
security measures. 

 

1.10 JOB SITE PROTECTION 

A. The roofing contractor shall adequately protect building, paved areas, service drives, lawn, 
shrubs, trees, vehicles, etc. from damage while performing the required work.  Provide canvas, 
boards and sheet metal (properly secured) as necessary for protection and remove protection 
material at completion.  The contractor shall repair or be responsible for costs to repair all 
property damaged during the roofing application. 
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B. During the roofing contractor's performance of the work, the building tenants and public will 
continue to occupy the existing building.  The contractor shall take precautions to prevent the 
spread of dust and debris, particularly where such material may shift into the building.  The 
roofing contractor shall provide labor and materials to construct, maintain, and remove 
necessary temporary enclosures to prevent dust or debris in the construction areas from 
entering the remainder of the building.   

C. The roofing contractor shall provide labor and materials to construct, maintain and remove 
necessary temporary enclosures to protect pedestrian traffic entering & exiting the facility. 

D. The roofing contractor shall take all necessary steps to protect the surrounding areas, including 
vehicles and neighboring structures, from construction debris including overspray of roofing 
products.  The roofing contractor will assume responsibility for any and all damages to County or 
public property due to contractor neglect. 

E. Do not overload any portion of the building, either by use of or placement of equipment, 
storage of debris, or storage of materials. 

F. Protect against fire and flame spread.  Maintain proper and adequate fire extinguishers. 

G. Take precautions to prevent drains from clogging during the roofing application.  Remove debris 
at the completion of each day's work and clean drains, if required.  At completion, test drains to 
ensure the system is free running and drains are watertight.  Remove strainers and plug drains 
in areas where work is in progress.  Install flags or other telltales on plugs.  Remove plugs each 
night and screen drain. 

H. Store moisture susceptible materials above ground and protect with waterproof coverings. 

I. Remove all traces of piled bulk materials and return the job site to its original condition upon 
completion of each workday. 

 

1.11 SAFETY 

A. The roofing contractor shall be responsible for all means and methods as they relate to safety 
and shall comply with all applicable local, state and federal requirements that are safety 
related.  Safety shall be the responsibility of the roofing contractor.  All related personnel shall 
be instructed daily to be mindful of the full time requirement to maintain a safe environment 
for the facility's occupants including staff, visitors, customers and the occurrence of the 
general public on or near the site. 

 

1.12 WORKMANSHIP 

A. Applicators installing new roofing, flashing and related work shall be factory trained and 
approved by the manufacturer they are representing. 

B. All work shall be of highest quality and in strict accordance with the manufacturer's published 
specifications and to the building owner's satisfaction. 

C. There shall be a supervisor on the job site at all times while work is in progress. 

D. All field seams and flashing details are to be completed according to manufacturer's 
specifications and details by the end of each work day.  



Page 6 of 13 
 

 

1.13 QUALITY ASSURANCE 

A. The Sure-Seal/ Sure-Tough Roofing System must achieve a UL Class A rating. 

B. The specified roofing assembly must have been successfully tested by a qualified testing agency 
to resist the design uplift pressures calculated according to: 

a. International Building Code (IBC) and American Society of Civil Engineers (ASCE 7) 

b. DORA (Directory of Roof Assemblies) 

c. ANSI/SPRI WD-1 "Wind Design Standard Practice for Roofing Assemblies"  

C. The membrane must be manufactured by the material supplier. Manufacturer's supplying 
membrane made by others is not acceptable. 

D. The manufacturer must have a minimum of 30 years of experience in the manufacturing of 
vulcanized, white or black, thermoset sheeting. 

E. Unless otherwise noted in this specification, the roofing contractor must strictly comply with the 
manufacturer's current specifications and details. 

F. The roofing system must be installed by an applicator authorized and trained by the 
manufacturer in compliance with shop drawings as approved by the manufacturer.  The roofing 
applicator shall be thoroughly experienced and upon request be able to provide evidence of 
having successful experience installing single-ply EPDM roofing systems and having installed at 
least one (1) EPDM roofing application or several similar systems of equal or greater size within 
one year. 

G. The applicator shall, upon request, be able to document three (3) installations completed more 
than two years prior to issuance of the contract documents, utilizing components of the 
proposed manufacturer, that are comparable to those required for the work and similar in 
scope and complexity. Provide complete contact information, warranty history for previous 
installations and demonstrate in-service performance. 

H. Provide adequate number of experienced workmen regularly engaged in this type of work who 
are skilled in the application techniques of the materials specified.  Provide at least one 
thoroughly trained and experienced superintendent on the job at all times roofing work is in 
progress. 

I. There shall be no deviations made from this specification without the prior written approval of 
the Owner’s Representative.  Any deviation from the manufacturer's installation procedures 
must be supported by a written certification on the manufacturer's letterhead and presented 
for the specifier's consideration. 

J. Upon completion of the installation, the applicator shall arrange for an inspection to be made by 
a non-sales technical representative of the membrane manufacturer in order to identify any 
needed corrective repairs that will be required for warranty issuance. Notify the Owner’s 
Representative seventy-two (72) hours prior to the manufacturer's final inspection.  

K. Inspector shall be employed and trained by the manufacturer and have received product-
specific training from the manufacturer of the products. 

L. The Sure-Seal EPDM Membrane exceeds 41,580 kJ/m2 under Xenon-Arc UV Light testing used 
for testing "Resistance to Outdoor (Ultraviolet) Weathering." (ASTM D 4637 Specification 
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requires a 7560 kJ/m2   minimum total radiant exposure at 70 W/m2 irradiance at 176oF black 
panel temperature to pass.)  The membrane shows no visible signs of cracking or crazing. 

M. The Sure-Tough EPDM Membrane exceeds 35,320 kJ/m2 under Xenon-Arc UV Light testing used 
for testing "Resistance to Outdoor (Ultraviolet) Weathering." (ASTM D 4637 Specification 
requires a 7560 kJ/m2   minimum total radiant exposure at 70 W/m2 irradiance at 176oF black 
panel temperature to pass.)  The membrane shows no visible signs of cracking or crazing. 

N. Sure-Seal or Sure-Tough EPDM Membranes achieves a zero (no growth) rating in the ASTM G21 
test for fungi growth. 

 

1.14 JOB CONDITIONS, CAUTIONS AND WARNINGS 

Refer to Carlisle's EPDM Roofing System specification for General Job Site Considerations. 

A. Safety Data Sheets (SDS) must be on location at all times during the transportation, storage and 
application of materials. 

B. When positioning membrane sheets, exercise care to locate all field splices away from low spots 
and out of drain sumps.  All field splices should be shingled to prevent bucking of water. 

C. When loading materials onto the roof, the Carlisle Authorized Roofing Applicator must comply 
with the requirements of the Owner’s Representative to prevent overloading and possible 
disturbance to the building structure. 

D. Proceed with roofing work only when weather conditions are in compliance with the 
manufacturer's recommended limitations, and when conditions will permit the work to proceed 
in accordance with the manufacturer's requirements and recommendations. 

E. Proceed with work so new roofing materials are not subject to construction traffic.  When 
necessary, new roof sections shall be protected and inspected upon completion for possible 
damage. 

F. Provide protection, such as 3/4 inch thick plywood, for all roof areas exposed to traffic during 
construction. Plywood must be smooth and free of fasteners and splinters.  Any protection 
materials such as plywood must be adequately secured against wind. 

G. The surface on which the insulation or roofing membrane is to be applied shall be clean, 
smooth, dry, and free of projections or contaminants that would prevent proper application of 
or be incompatible with the new installation, such as fins, sharp edges, foreign materials, oil and 
grease. 

H. New roofing shall be complete and weathertight at the end of the work day. 

I. All materials on the roof and jobsite must be secured from wind at all times. 

J. Contaminants such as grease, fats and oils shall not be permitted to come in direct contact with 
the roofing membrane. An overlay of Epichlrohydrin membrane must be adhered around units 
which have the potential to emit solvents, grease or oil.  

 

1.15 WARRANTY 

A. Provide manufacturer's 30 year Total System Warranty covering both labor and all materials 
with no dollar limitation.  The maximum wind speed coverage shall be peak gusts of 72 mph 
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measured at 10 meters above ground level.  Certification is required with bid submittal 
indicating the manufacturer has reviewed and agreed to such wind coverage. 

Note: For projects specified with warranties greater than 20 year and/or wind coverage 
specified greater than 72 mph, additional design enhancements are required. Refer to Carlisle 
published Sure-Seal Specifications 30- year warranty using 90-mil Sure Seal or 75 mil Sure 
Tough.  

B. Warranty shall also cover leaks caused by accidental punctures: 32 man-hours per year for 90-
mil Sure-Seal or 75-mil Sure-Tough membranes. 

C. Warranty shall also cover leaks caused by hail:  

a. Hail up to 1" or 2" diameter when 90-mil Sure-Seal or 75-mil Sure-Tough is installed over 
Carlisle SecurShield HD, Dens Deck Prime, or Securock adhered with Flexible FAST 
adhesive (For Adhered Systems Only). 

D. Pro-rated System Warranties shall not be accepted. 

 

2.0  PRODUCTS 

2.01 GENERAL 

A. All components of the specified roofing system shall be products of Carlisle SynTec or accepted 
by Carlisle SynTec as compatible. 

B. Unless otherwise approved by the specifier and accepted by the membrane manufacturer, all 
products (including insulation, fasteners, fastening plates and edgings) must be manufactured 
and supplied by the roofing system manufacturer and covered by the warranty. 

C. Manufacturer of roof membrane shall also manufacture all polymeric components for the 
roofing system, including, but limited to, membrane, adhesives, primers, flashings, caulks and 
tapes. 

 

2.02 MEMBRANE 

A. Furnish Sure-Seal 90-mil thick or Sure-Tough 75-mil thick EPDM (Ethylene, Propylene, Diene 
Terpolymer) in the largest sheet possible with 6" Factory-Applied Tape (FAT).  Splice tape shall 
be a butyl/EPDM based polymer with a minimum thickness of 25-mil. The membrane shall 
conform to the minimum physical properties of ASTM D4637.  When a 10 foot wide membrane 
is to be used, the membrane shall be manufactured in a single panel with no factory splices to 
reduce splice intersections.   

 

2.03 INSULATION/UNDERLAYMENT 

A. Insulation shall be InsulBase and SecurShield HD as supplied by Carlisle SynTec.  Minimum R-
value required is R-25.  (Note: The insulation must meet ASHRAE 90.1 minimums per IBC-
International Building Code.) 

B. Insulation shall be flat and tapered insulation and SecurShield HD Coverboard as supplied by 
Carlisle SynTec.  Average R-value required is R-25. 
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C. Insulation must be at least 1.5" thick starting at roof drains with minimum 1/8" per foot increase 
away from drains and ¼" per foot slope crickets.  

 

2.04 FASTENING COMPONENTS 

To be used for mechanical attachment of insulation and to provide additional membrane securement:  

A. Fasteners, Plates and Bars 

a. HP- Fasteners: a threaded, #14 phillips-drive fastener used with steel and wood roof 
decks. 

b. Seam Fastening Plate:  a 2" diameter metal fastening plate used in conjunction with 
RUSS or EPDM membrane for additional membrane securement. 

c. Polymer Seam Plate:  a 2" diameter plastic fastening plate incorporating barbs on the 
underside of the plate.  This plate is required for membrane and RUSS attachment 
installed in conjunction with steel roof decks.  May also be used for insulation 
attachment.  

d. Sure-Seal Pressure-Sensitive RUSS™ (Reinforced Universal Securement Strip):  a 6" wide, 
nominal 45-mil thick clean, cured black reinforced EPDM membrane with 3" wide 
SecurTAPE laminated along one edge.  The 6" wide Pressure-Sensitive RUSS is used 
horizontally or vertically at the base of walls, curbs, etc., in conjunction with 2" diameter 
securement plates or bars below the EPDM deck membrane for additional membrane 
securement. 

B. Insulation Adhesives 

a. Flexible FAST Adhesive: An elongating impact resistant two component insulating 
urethane adhesive used to attach insulation.  Packaging formats include 50 and 15 
gallon drums as well as Dual Tanks, Dual Cartridges and 5 gallon Jug formats.   

i. Adhesive to provide 150% elongation in conjunction with fleece backed 
membrane – ASTM D412 

ii. MDI content of Part A material less than 25% 

 

2.05 ADHESIVES, CLEANERS AND SEALANTS 

All products shall be furnished by Carlisle and specifically formulated for the intended purpose. 

A. 90-8-30A Bonding Adhesive:  A high-strength, yellow colored, synthetic rubber adhesive used for 
bonding Sure-Seal/Sure-White EPDM membranes to various surfaces.  Available in 5 gallon pails. 

B. Carlisle Weathered Membrane Cleaner:  A clear, solvent-based cleaner used to loosen and 
remove dirt and other contaminants from the surface of exposed EPDM membrane (for repairs, 
etc.) prior to applying EPDM Primer.  Weathered Membrane Cleaner can also be used when 
applying Splicing Cement.  Available in 1 and 5-gallon pails. 

C. Sure-Seal/Sure-White Pressure-Sensitive SecurTAPE™ (Factory Applied):  A 3" or 6" wide by 100' 
long splice tape used for splicing adjoining sections of EPDM membrane.  Complies with the 
South Coast Air Quality Management District Rule 1168.  



Page 10 of 13 
 

D. HP-250 EPDM Primer:  A solvent-based primer used to prepare the surface of EPDM membrane 
for application of Splice Tape or Pressure-Sensitive products.  Available in 1 gallon pails. 

E. Lap Sealant:  A heavy-bodied material used to seal the exposed edges of a membrane splice. 
Available in tubes.  

a. Sure-Seal Lap Sealant is a black sealant for use with Sure-Seal (black) Roofing Systems. 

F. Water Cut-Off Mastic:  A one-component, low viscosity, self-wetting, butyl blend mastic used to 
achieve a compression seal between the EPDM membrane or Elastoform Flashing and applicable 
substrates.  Available in tubes. 

G. One-Part Pourable Sealer:  Available in black or white, a one-component, moisture curing, 
elastomeric polyether sealant used for attaching lightning rod bases and ground cable clips to 
the membrane surface and as a sealant around hard-to-flash penetrations such as clusters of 
pipes. 

H. Universal Single-Ply Sealant A one-part polyether, non-sagging sealant designed for sealing 
expansion joints, control joints and counter flashings.  Available in white only. 

I. CAV-GRIP III Low-VOC Aerosol Contact Adhesive/Primer: a low-VOC, methylene chloride-free 
adhesive that can be used for a variety of applications including: enhancing the bond between 
Carlisle's VapAir Seal 725TR and various substrates, priming unexposed asphalt prior to applying 
Flexible FAST Adhesive, adhering Sure-Seal EPDM, horizontally, for the field of the roof and for 
adhering Sure-Seal FleeceBACK and Sure-Seal EPDM membrane to vertical walls. Coverage rate 
is approximately 2,000-2,500 sq. ft. per #40 cylinder and 4,000-5,000 sq. ft. per #85 cylinder as a 
primer, in a single-sided application and 750 sq. ft. per #40 cylinder and 1,500 sq. ft. per #85 
cylinder as an adhesive for vertical walls, in a double-sided application. 

 

2.06 METAL EDGING AND MEMBRANE TERMINATIONS 

A. General: All metal edgings shall be tested and meet ANSI/SPRI ES-1 standards and comply with 
International Building Code. All metal work is to be supplied and warranted by the 
manufacturer. 

a. SecurEdge 400: A coping or fascia, snap-on edge system consisting of a 22 gauge 
galvanized metal water dam and 24 gauge steel, Kynar 500 finish.  Metal fascia color 
shall be as designated by the Owner's Representative. ANSI/SPRI ES-1 Certified.  

b. SecurEdge 4000:  A metal fascia system with a 20 gauge steel retainer bar and 24 gauge 
steel, Kynar 500 finish fascia.  Metal fascia color shall be as designated by the Owner's 
Representative. ANSI/SPRI ES-1 Certified.  

c. SecurEdge One Fascia: A snap-on edge system consisting of a 20 gauge retainer bar, 
corrosion resistant fasteners and a 24 gauge Kynar finished fascia cover.  A spring clip 
holds the fascia cover in place.  Available in sizes up to 8" fascia height 12' long. Metal 
fascia color shall be designated by the Owner's Representative. ANSI/SPRI ES-1 Certified. 

d. SecurEdge One Coping: A snap-on coping edge system consisting of a 24 gauge retainer 
bar (face side only), corrosion resistant fasteners and a 24 gauge Kynar finished coping 
cover.  The coping cover is secured by clipping on the retainer bar and fastened on the 
backside with corrosion resistant fasteners (with rubber washer).  Available for wall 
thicknesses up to 30". Metal coping cap color shall be as designated by the Owner's 
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Representative. ANSI/SPRI ES-1 Certified. 

B. Drip Edge:  a metal fascia/edge system with a 22 or 24 gauge continuous anchor cleat and .032 
inch thick aluminum or 24 gauge steel fascia.  Metal fascia color shall be as designated by the 
Owner's Representative. 

C. Termination Bar:  a 1" wide and .098" thick extruded aluminum bar pre-punched 6" on center; 
incorporates a sealant ledge to support Lap Sealant and provide increased stability for 
membrane terminations. 

 

2.07 WALKWAYS 

A. Protective surfacing for roof traffic shall be Sure-Seal (black Pressure-Sensitive Walkway Pads 
(with Factory-Applied Tape on the underside of the walkway) adhered to the membrane surface 
in conjunction with Sure-Seal Primer. 

 

2.08 OTHER MATERIALS 

A. Metal flashing, if required, and miscellaneous items needed to fulfill the project requirements. 

B. Materials required for raising curbs to accommodate new R-25 tapered insulation package 
height. 

 

3.0 EXECUTION 

3.01 GENERAL 

A. Comply with the manufacturer's published instructions for the installation of the membrane 
roofing system including proper substrate preparation, jobsite considerations and weather 
restrictions. 

B. Position sheets to accommodate contours of the roof deck and shingle splices to avoid bucking 
water. 

3.02    VAPOR RETARDERS 

A. N/A  

3.03 INSULATION PLACEMENT 

A. Install insulation or membrane underlayment over the substrate with boards butted tightly 
together with no joints or gaps greater than 1/4 inch.  Stagger joints both horizontally and 
vertically if multiple layers are provided. 

B. Secure insulation to the substrate with the required insulation adhesive, Carlisle Flexible FAST 
Adhesive, in accordance with the manufacturer's specifications. 
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3.04 MEMBRANE PLACEMENT AND BONDING 

A. Unroll and position membrane without stretching.  Allow the membrane to relax for 
approximately 1/2 hour before bonding.  Fold the sheet back onto itself so half the underside of 
the membrane is exposed. 

B. Apply the Bonding Adhesive in accordance with the manufacturer's published instructions and 
coverage rates, to both the underside of the membrane and the substrate.  Allow the adhesive 
to dry until it is tacky but will not string or stick to a dry finger touch.  

C. Roll the coated membrane into the coated substrate while avoiding wrinkles.  Brush down the 
bonded half of the membrane sheet with a soft bristle push broom to achieve maximum 
contact. 

D. Fold back the unbonded half of the membrane sheet and repeat the bonding procedure. 

E. Install adjoining membrane sheets in the same manner, overlapping edges approximately 4 
inches.  Do not apply bonding adhesive to the splice area. 

 

3.05 MEMBRANE SPLICING  

A. Position membrane sheet to allow for required splice overlap.  Mark the bottom sheets with an 
indelible marker approximately 1/4" to 1/2" from the top sheet edge.  The pre-marked line on 
the membrane edge can also be used as a guide for positioning splice tape. 

B. When the membrane is contaminated with dirt, fold the top sheet back and clean the dry splice 
area (minimum 3" wide) of both membrane sheets by scrubbing with clean natural fiber rags 
saturated with Sure-Seal Weathered Membrane Cleaner.  When using Sure-Seal (black) PRE-
KLEENED membrane, cleaning the splice area is not required unless contaminated with field dirt 
or other residue. 

C. Apply EPDM Primer to splice area and permit to flash off. Primer must be applied to both the 
top membrane layer and the bottom membrane layer. 

D. When adhering Factory Applied Tape (FAT), pull the poly backing from FAT beneath the top 
sheet and allow the top sheet to fall freely onto the exposed primed surface. Press top sheet on 
to the bottom sheet using firm, even hand pressure across the splice towards the splice edge. 

E. For end laps, apply 6" SecurTAPE to the primed membrane surface in accordance with the 
manufacturer's specifications. Remove the poly backing and roll the top sheet onto the mating 
surface. 

F. Tape splices must be a minimum of 2-1/2" wide using 3" wide (Butyl/EPDM) SecurTAPE that is a 
minimum 25-mil thick. SecurTAPE must extend 1/8" minimum to 1/2" maximum beyond the 
splice edge.  Field splices at roof drains must be located outside the drain sump. 

Note: For projects where a 90-mil membrane OR 20-year or longer System Warranty is 

specified, splice enhancements are required. Refer to Carlisle Sure-Seal/Sure-White Roofing 

System Specification.  

G. Immediately roll the splice using positive pressure when using a 2" wide steel roller.  Roll across 
the splice edge, not parallel to it. When FAT is used, Carlisle's Stand-Up Seam Roller can be used 
to roll parallel to the splice edge. 

H. At all field splice intersections, apply Lap Sealant along the edge of the membrane splice to 
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cover the exposed SecurTAPE 2" in each direction from the splice intersection.  Install Carlisle's 
Pressure-Sensitive "T" Joint Covers or a 6" wide section (with rounded corners) of Sure-Seal 
Pressure-Sensitive Elastoform Flashing over the field splice intersection. 

 

3.06 FLASHING 

A. Wall and curb flashing shall be cured EPDM membrane.  Continue the deck membrane as wall 
flashing where practical. Use Pressure-Sensitive Curb Wrap when possible to flash curb units. 

B. Follow manufacturer's typical flashing procedures for all wall, curb, and penetration flashing 
including metal edging/coping and roof drain applications. 

 

3.07 WALKWAYS 

A. Install walkways at all traffic concentration points such as roof hatches, access doors, rooftop 
ladders, etc. 

B. Adhere walkways pads or rubber pavers to the EPDM membrane in accordance with the 
manufacturer's specifications. 

 

3.08 DAILY SEAL 

A. On phased roofing, when the completion of flashings and terminations is not achieved by the 
end of the work day, a daily seal must be performed.  

B. A temporary seal should be performed at the conclusion of daily work and use of the 
appropriate method will vary based on project and project conditions. Contact Carlisle for 
various methods that may be utilized. 

 

3.09 CLEAN UP 

A. Perform daily clean-up to collect all wrappings, empty containers, paper, and other debris from 
the project site.  Upon completion, all debris must be disposed of in a legally acceptable 
manner. 

B. Prior to the manufacturer's inspection for warranty, the applicator must perform a pre-
inspection to review all work and to verify all flashing has been completed as well as the 
application of all caulking. 

END OF SPECIFICATIONS 



 

 

 

 

 

 

 

 

 
 

ADVERTISEMENT FOR BIDS 

 

 

Sealed bids will be received by the Clerk of the County Commissioners, Warren County, Ohio, 

406 Justice Drive, Lebanon, Ohio 45036 until 10:00 a.m., Tuesday, May 18, 2021 @., at the 

Office of the Warren County Commissioners, and then at said time bids will be opened and read 

aloud for the for the Warren County Old Administration Building Roof Replacement Project. 

 

Bid documents and specifications are available online at the Warren County Website at 

https://www.co.warren.oh.us/commissioners/Bids/Default.aspx. Questions regarding the 

technical specifications should be directed to Trevor Hearn, Director of Facilities Management, 

at Trevor.Hearn@co.warren.oh.us or 513-695-1256. Each bid shall contain the full name of each 

person or company submitting the bid and be accompanied by a bid bond for the full amount of 

the bid or a certified check in the amount equal to ten (10) percent of the bid. 

 

Contact the Warren County Commissioners Office at (513) 695-1250 should you need assistance 

in accessing the bidding information on the County website. All contract addenda will be posted 

to the website prior to the bid opening. Bidders should check the website regularly to stay 

updated on any changes to the project.  

 

Please be aware that if you are downloading this document to bid this project, and in order 

to stay updated on any change, please email Krystal Powell in the Commissioners’ Office at 

krystal.powell@co.warren.oh.us with your contact information. 

 

The Board of Warren County Commissioners reserve the right to accept the lowest and best bid, 

to reject all bids, and to waive any irregularities in bids.  

 

By order of the Board of County Commissioners, Warren County, Ohio.  

 

 

______________________________  

Tina Osborne, Clerk  
 

BOARD OF COUNTY COMMISSIONERS 

WARREN COUNTY, OHIO 
406 Justice Drive, Lebanon, Ohio 45036 

www.co.warren.oh.us  

commissioners@co.warren.oh.us 
 

 
Telephone (513) 695-1250 

Facsimile (513) 695-2054 
TOM GROSSMANN 

SHANNON JONES 

DAVID G. YOUNG 

 

https://www.co.warren.oh.us/commissioners/Bids/Default.aspx
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